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1. O6mmue moaoxkenus

1.1. IpaBuna o6mena ACNIOBBIMH  MONAPKAMH M 3HAKAMH  Je0BOIO TOCTENIPUHMCTBA B
MYHUIMIIATEHOM Or0pKEeTHOM obmeobpaszoparensHOM YUPEXKICHUH «Cpennsis
obweobpazosarenbhas wkona No 146»  (nanee — IpaBua) paspaboTaHbl B COOTBETCTBHH C
onoxenuavu Konctutynmun Poccriicko Oenepanuu, OenepanrbHoro 3akona ot 25.12.2008.
Ne 273-®3 O nporusozeiictauy KOPPYTIIMKY) U NPHHATBIME B COOTBETCTBHH ¢ HUM HUHBIMH
3aKOHOMATENBHBIMH M JIOKATBHBIMH AKTAMY.

1.2. ITpaBuna ONPENETAT €NUHBIE IS Bcex padotaukos MBOY COIIl Ne 146
(nanee — Yupexnenue) TpeGosanus k AAPEHUIO ¥ [PUHATHUIO JIENIOBBIX 110/1apKOB.

1.3. Yupexnenue HMOJUIEPXKUBACT  KOPIIOPATHBHYIO KYJIBTYPY, B KOTOPOH JeIOBble
IIONapKH,  KOpHopaTHBHOE TOCTEIPHMMCTBO M IIpe[cTaBUTENbCKHe MEPONIPUSITHS
PacCMaTpuBalOTCS TOMBKO Kak HHCTPDYMEHT U YCTAHOBJIEHHS K TIONZIEPIKAHUS  JIETIOBBIX
OTHOIIECHMH U KaK MpOsBIeHHe OOLUENPHHATOMN BeXTMBOCTH B XO[e NEATeNIBHOCTH Y UperKaeHns.

1.4. Vapesxxnenne wuexomur s TOTO, HTO JONrOBPEMEHHBIE MENOBBIE OTHOLICHHS
OCHOBBIBAIOTCSI HA JOBEPHH M B3aHMHOM yBaeHUH. OTHOIIEHHUS, Npu KOTOPBIX HapyIaercs
3aKOH M IPUHIMIBI NeNoBOi >THKH, BPEIST penyTtauun Yupeskaenus u YE€CTHOMY HMEHHU ero

1.5. TeticTBHE IIpaBun PaclpoCTpaHseTCss Ha BcexX paGOTHHKOB Yupexxnenus, BHe
3aBHCHMOCTH OT YPOBHS 3aHUMAaeMOi TOJDKHOCTH.



1.6. launsie [Mpasuna HPECIENYET CAEqYIOLIUE IETH:

- obecrieyenue €IMHOOOPa3HOr0 HOHUMAHHS POJIH ¥ MECTa eJI0BLIX NOAAPKOB, EJI0BOTO
TOCTeIPUUMCTBA, TIPEICTABUTEIbCKHX MEPOTIPUATHH B EJIOBOM IpaKTHKe Yupexnenus:

- OCYLICCTBICHUE YIPABICHYECKOH K XO3HCTBEHHON JeATelbHOCTH Yupexnenns
HCKIIIOTUTENBHO HA OCHOBE HAIJIEIKAIIHX HOPM H IPaBUJ I€JI0BOIO MOBENCHHSL, Oasupyromuxcs
Ha TIpUHIIUIAX Ka4yecTBa [IPEIOCTABIICHUS YCITYT, 3allUThI KOHKYPEHILIUH, HEeIONYILEeHUS
KOH(IIMKTa HHTEPECOB;

- OIIpENENICHUE €MHBIX IS BCEeX PaboOTHHKOB Yupeiienus TpeOOBaHUH K NapeHHIo u
IIPHHSATHIO IEJIOBBIX OAAPKOB, K OPTaHH3alluK U yYaCTHIO B MIPEICTABUTENbCKHX MEPOIIPUSTHUSIX;

- MUHUMH3HUPOBAHHE PHCKOB, CBSI3AHHBIX C BO3MOJKHBIM 3JI0YNIOTpeOIIeHHEM B 00IaCTH
[IOTapKOB, IMPEACTABUTENLCKIX MeponpuaTui. Haubomee cepbe3HbIME U3 Takux PHUCKOB
SBIAIOTCSL  OMACHOCTh [OAKYIA U B3ATOUHHYCCTBO, HECNPABEAIHBOCTE 110 OTHOLICHHIO K
KOHTpareHTam, NpoTeKIHOHU3M BHYTPH YUpexaeHus.

2, TpeGOBamm, NpeabsaBAsieMble K A€JI0BLIM nogapkam
H 3HAKaM JIeJI0BOro rocrenpuuMcTBa

2.1. PaBotauku Yupexaenus moryt [OJIy4aTh NENOBBIE NONAPKH, 3HAKH JEIOBOTO
TOCTCIIDHAMCTBA  TONBKO Ha  OQUIMANDHBIX MEPONIPUATHAX, TMPH YCIOBHH, YTO 5TO
HE IIPOTUBOPEYUT TpeGOBaHHAM AHTHKOPPYIUHMOHHOTO  3aKOHONATENBCTBA M HACTOSIIUM
IIpaBunam.

2.2.Tlomapku  u  yeayru, [IPUHUMAEMBIC HIIM  TMPeOCTABIISEMbIe Yupexnenuem,
[ICPENAtOTCS U IPUHEMAIOTCS TONBKO OT HMEHH Yupexnenus B menom, a He xax OJAPOK HIIH
TI€peliata ero oT OTAENBHOTO paboTHHKA.

2.3. lenoBsle IIOZIapKH, KOTOPbIE PaOOTHHUKH OT MMEHH YupexneHns MoryTt nepenaBaTh
APYTHM JIMLAM WITH IPUHHMATH OT APYTUX JIHI B CBI3H CO CBOEH TPyIOBOH NEATENBHOCTBIO. a
TaIOKE TPENCTABUTENBCKHE PACXObl HA JENOBOE FOCTEIPHHMCTBO OJIKHBEI COOTBETCTBOBATE
CIENYIOLIUM KPUTEPUSIM:

- OBITE  IpsIMO  CBsI3aHBI C YCTABHBIMI  LENAMH  JEATENbHOCTH YUpesKneHus, Iuso
¢ NaMATHBIMU JIATaMH, FOOUIIESIMHU, OOIEHAHOHATEHBIMMA [Ipa3HUKAMH, UHBIMH COOBITHSMU:;

- OBITH pasymHO 000CHOBaHHEIMH, COPASMEPHBIMH H HE SBIISTHCS NPEAMETAMH POCKOILIIH;

- HE IpeICTaBisTh coboii  cKpbIToe BOSHAarpaxaeHue 3a yciyry, mefcTBHE WIH

UK HE3THYHOMU TIebI0;

- HE CO3M1aBATH 171 IOy yaTesIs 003aTelbCTRA, CBI3aHHbIE C €T0 CITYIKEOHBIM I0JI0KEHHE
HJIH UCTIONTHEHHEM CITYKeOHBIX (1OJDKHOCTHBIX) 06SI3aHHOCTE ] :

- HE CO31aBaTh pery TaluHOHHOTO pUCKa IS e I0BOro MMHJIKA Y UpeKIeHUs, pAGOTHUKOB
¥ HHBIX JIHLl B CllyYae pPacKpbITHS HHGOPMAIIMH O COBEpLIEHHBIX IoapKaxX M IMMOHECEHHBIX
IIPEACTABUTENBECKUX PACXOAAX:

-HE  TPOTHBOPEYHTH  MpuUHOHIAM U TPEOOBaHUAM  AHTHKOPPYIIMOHHOTO
3aKOHOIaTenbCcTBa Poccutickoit Oenepannu, [lonoxenuto 06 AHTHKOPPYNUHMOHHOHN TOJUTHKH B
Yupexnenuu, Komexcy stukn u CIly’K€OHOrO MOBE/eHUs PaGOTHHKOB Yupexxnenus u
OOIIETIPUHATBIM HOpMam MOPaJId U HPaBCTBEHHOCTH.

2.4. lenoBble OMAPKH, B TOM YHCITe B BUJIC OKa3aHusl yCIyT, 3HAKOB 0COOOTO BHUMAHMUS
H YYaCTHS B pa3sBIEKATENbHEIX M  AHATOTMYHELX MEPOTIPUATHSAX HE JOJDKHBI CTAaBUTh

C€rO NICTIOBBIX CYXIEHHUH U pelleHHu.

2.5. CtoumocTs u [ICPHOIMYHOCTE NapEHUs W TIONYYCHHS NeOBBIX NOJAPKOB H/HIIHA
Y4acTus B IPeACTABHUTEIbLCKUX MEPOTIPHATHAX OJHOTO M TOIO YK€ TPETHEro JHIA JOJIKHBI
OHPENCIIATBCS ET0BOM HEOOXOMUMOCTBIO 1 OBITb pa3yMHBIMH.



2.6. B xauectBe nmogapkos PabOTHHUKH Y UpeikKICHUS TOMIKHEI CTPEMHTHCS UCIIOIL30BaTh B
MaKCHUMaJIbHO IIOIIyCTHMOM KOJUYECTBE CIyHacB CYBEHHPBI, MPEAMETl U H3MEIHS, HMEIOLIHE
CHMBOJIMKY Y4peXIeHHs.

2.7. llonapku u YCIyTH HE HO/DKHBI CTaBMTh IOJ COMHEHHE HUMHLK HIH JIEJIOBYIO
PEeIyTanuio Yupex e Hust i ero PabOTHUKOB.

3. IlpaBa u 06s3aHHOCTH PAGOTHHKOR Yupe:xaeHusi npu oGMeHe 1eJ10BLIMH
HO0AapKaMH U 3HAKAMH [1€JI0BOT'0 rOCTeNPUHMCTBA

3.1. PaboTHukwm, mpencrasnss MHTEPECHI YUPEIKNEHHS WIH NeHCTBYS OT €ro MMeHH,
JOJDKHBI COOMIONATh TPAHHIIBI IOMYCTHMOTO TTOBELCHHS npH 0OMEeHe IeTOBBIMH MOJAPKAMU H
TPOSIBIICHAHM JIJIOBOTO IOCTENPHHUMCTRA.

3.2. PaboTHuku Yupexnenus BIIpABE TAPUTh TPETBUM JIMLIAM H TT0JTyYaTh OT HUX JEJIOBbIE
ONIApKH, OpraHM30BBIBATE M yYacTBOBATh B IIPECTABHTEIbCKHX MEPOIPUATHUSIX, €CIH 3TO
3aKOHHO, STHYHO W JENAeTCsl HCKIIOYUTENBHO B JENOBBIX L[EIIIX. ONPEICIEHHBIX HACTOSIIUMU
[TpaBunamu.

3.3.1lpy nrOGBIX COMHEHHAX B IIPABOMEPHOCTH HWJIM 3THYHOCTH CBOUX OEHCTBUH
paboTHHKH VupexIeHus oOs3anbl [IOCTABUTE B M3BECTHOCTH IMPEKTOpA YUpeIKICHHS
¥ IIPOKOHCYIETUPOBATBCS ¢ HUM, TIPEIKIE YeM AapUTh HIIM IO0JIy4aTh MOAAPKH UM Y4aCTBOBATH
B TCX W MHBIX MPE/ICTABUTEIBCKHX MEPOIPHSATHSIX.

3.4.1lpu nomyueHHM nenOBOro [ollapka WM 3HAKOB [EN0BOr0 TOCTENPHHUMCTBA
paboTHUKE VupexneHHs 06S3aHbI IIPUHUMATL MEphl 110 HEJOMYILIEHHIO BO3MOXKHOCTH
BOSHHUKHOBEHHUS KOH(JIMKTA HHTEPECOB.

3.5. PabotHuku Yupexnenus me BIIpaBe HCIT0JIb30BATE CIIyKeOHOE [TOJI0IKEHHE B JINYHBIX
HEJIAX, BKITFOYAs HCIIOJIb30BaHHE HMYIIIECTBA YupexaeHus, B TOM 4HCIIe:

- AL HOJLyICHHS IOJIAPKOB, BOSHAIPAXKIEHHS M HHBIX BBIFOJ JUTS Ce6sl THYHO 1 IpYTUx
ML B OOMEH Ha oOKasaHWe YUpexseHHeM KaKhX-miGo YCIYT, OCYIUECTBJIEHHS JHOO
HEOCYLICCTBIICHHUST  OIpPEe/e/IeHHbIX  IeiCTBHUI. nepenayd  MHGOPMAILUH, COCTABJSIOIIE
KOMMEPUECKYIO TalHy;

- ATBL IOy YCHHS. TI0AAPKOB, BO3HATPAXKAEHHS M HHBIX BBITOJ IS TUYHO M JIPYTUX JIUI B
TIPOLECCe BeNCHUS IeN Y UPEK/IEHHUS. B TOM YHCIIE, KaK [0, TAK H [0CHe IPOBEIEHHUS [IEPETOBOPOB
O 3aKJIIOYCHHIH I'PaYKIAHCKO-TPABOBBIX JIOTOBOPOB M MHBIX CHCIIOK.

3.6. PaGotHukam Vupesnenus me PEKOMEHIYETCA MNPUHUMATh HIIH TIE€peNapHBaTh
NOZapku 1ubo yclnyr# B mIO60M BHIE OT TPETBUX JIMLl B Ka4yecTBe OJaroqapHOCTH
38 COBEPIIEHHYIO YCIIYTY MIH HAHHBIH COBET.

3.7. He nomyckaetcs nepenasats u IPUHHMATE MOAAPKH OT Y YPEKAeHHsI, ero PaGOTHHKOB
1 TIPEAICTABUTENEH B BUAE ICHEIKHBIX CPEJICTB, KAK HATMUHBIX. TaK M O€3HAINYHBIX, HE3aBUCHMO
OT BaJIIOTEL, & TAKOKe B (DOpMeE aKIUi, OMIIHOHOB WITH HHEIX JHUKBHIHBIX LIEHHBIX OyMar.

3.8. PabotHukr YupexneHus no/mKHLI OKa3pIBATBCA OT IMPEIIOKEHHH, I10yYeHHs
TIO/IAPKOB, ONNIAThl X PACXOA0B H T.II., KOTJIA TO06HbIE NeiCTRIS MOTYT MOBJIHUSTEH HIIH CO3IATh
BIICHATIICHNE O BIUAHMM HA UCXOX CHENKH, Pe3yJbTaT NMPOBENEHHUS TOPrOB, HA MPHHUMAEMBIE
YupexneHnem pemeHus u .1,

3.9. Anmunucrpanus u paboTHUKY VupexxneHus He mpHeMTIOT koppynuuu. [Togapku e
JOJDKHBI OBITH HCIOJB30BAHBI IS Ma4n/TIONyYeHHs B3ATOK HIH KOPPYILHH B JOGHIX ee
IPOSIBIICHUSX.

3.10. PabotHuk Yupexmenus me BIIpaBe MpeNJaraTb TPETbUM JTHLAM WM NPUHUMATE OT
TaKOBBIX TIOJAPKH, BBIILIATHI, KOMICHCALUH H T.II, croumocThio cBbitie 3000 (Tpex Thicsay)
pybuieii unm He COBMECTHUMBIE C 3aKOHHOH NMPaKTHKOH NEIOBBIX OTHOIICHHH. Eciiu pabOTHHKY
YUpeKITeHHs Mpemaraores mogoGubie IIOJIapKK HMJIK NE€HBIH, OH 0053aH HEMEIJIEHHO 06 3TOM
JUPEKTOPY YUperx1eHus..

3.11. PaboTtaux Yupexmenus KOTOPOMY TIpU BBIMOJIHEHUH JOJKHOCTHBIX OOS3aHHOCTEH
[pEIUIararoTes: MONAPKH UM MHOE BO3HAIPAXKIEHHE KaK B OpPsMOM, TaK U B KOCBEHHOM BH/IE,




KOTOpBbIC CIOCOOHDI MOBJIHSTb HA MOATOTABIMBAECMBIC W/UIM MPUHUMAEMbIE UM PELICHUS WITH
OKa3aTh BIMSHME Ha €T0 JelicTBre/Oe3nelicTBIe, NOIKEH:

- OTKA3aThCd OT HUX O HEMEUICHHO YBEIOMHTb IHPEKTOpa YUpeKaeHHS O (akte
TPETIOKEHHUS [TOfapKa (BO3HATPAKIEHHS);

- 0 BO3MOXKHOCTH HCKITFOUMTD JATbHEHIINE KOHTAKTHI C JIHLOM, [IPEUIOKUBIIHM 0IapoK
WA BOSHATPAXKACHHUE, €CITH TOJIBKO 3TO HE CBA3AHO €O CIIy KeOHOH HEOOXOIHMOCTHIO;

- CllyHae, eCJid IOJAapoK MJIH BO3HArPaXKACHUE He MPEICTaBIAETCS BO3ZMOKHBIM OTKIOHUTH
MM BO3BPATUTD, IEPEAATH €0 C COOTBETCTBYIOLIEH CiyskeGHOH 3amuckoif Jms NPHHSTHS
COOTBETCTBYIOIIMX MEDP IMPEKTOPY YUpEKIEHHS M MPOIOJKHTH paboTy B YCTAHOBICHHOM B
YUpeKIeHuH MOPAKE Hal BOIPOCOM, ¢ KOTOPBIM GbUT CBS3aH 0JApOK MM BO3HArPAXKIECHHE.

3.12. B ciyuae BO3HHKHOBEHHS KOH(DIHKTA HHTEPECOB HIIH BO3MOYKHOCTH BO3HUKHOBEHHS
KOHQJIMKTA HMHTEPECOB MpH  MONYYCHHH JAENOBOLO nojapka MJIM 3HAKOB JEJIOBOTO
TOCTEIPHMMCTBA PAOOTHUK YUpeskaeH s 00s13aH B MUCBMEHHOM (GOpME YBEOMHTE 06 TOM OTHO
13 AOJ/DKHOCTHBIX JIHII, OTBETCTBEHHBIX 3a MPOTHUBOJCHCTBHE KOPPYIILHH, B COOTBETCTBUM C
MPOLEAYPOH PACKPEITHS KOH(IMKTA MHTEPECOB, yTBEPIXKACHHOH [looienrneM o KOH(IIHKTE
HHTEPECOB, MMPUHATEIM B Y UpEIKIEHHH.

3.13. PabotnukaM YupeskneHus 3amperaercs:

- CAMOCTOATEIPHO [PUHMMATh IPEANOKEHHS OT QpraHu3amuii WM TPEeTbHX JIMI[
O BPYICHUH JICTOBBIX MOJAPKOB X 00 OKA3aHWH 3HAKOB JEJOBOIO FOCTEIPHUMCTBA;

- IPUHUMATE O€3 COTNIACOBAHHMS C JUPEKTOPOM YUpEeKIACHHUS IeJ0BbIe [IOIAPKH U 3HAKH
JAACIOBOTO  TOCTENIPUUMCTBA B XOIE MPOBENEHHS JENOBBIX IMEPErOBOPOB, IIPH 3aKIIOUEHHH
AOTOBOPOB, a TAKOKE B UHBIX CITy4asX, KOTJa NOJ00HbIE NeHCTBHS MOTYT HOBIHATH WIIH CO3IATh
BIICYATIIEHHE 00 MX BIHAHHH Ha [IPUHAMAEMbIE PELLICHNUS;

- IPUHAMATD NIEJIOBbIC MONAPKH M 3HAKH JIENIOBOTO OCTEIIPHHMCTBA B XOJIe IPOBEACHHS
TOPTOB 1 BO BpeMs NPSIMBIX IEPErOBOPOB MPH 3aK/IFOYCHHN J0TOBOPOB (KOHTPAKTOB):;

- [IPOCUTh, TPeOOBaTh, BbIHYKIATh OPraHU3ALNH MM TPETHUX JIHIL JapuTh UM JIHOO HX
PONCTBCHHUKAM ~ ICNOBBIE TOJAPKH W/WIM OKasblBaTb B HMX IIONb3Y 3HAKH JEJIOBOTO
TOCTENIPHHMCTBA;

- IPHHAMATDL TIONapKH B BH/AE HAIMYHBIX, O€3HAMYHBIX MEHEKHBIX CPEICTB, LEHHBIX
OyMmar, IparoueHHbIX METAJIIOB.

3.14. Vupexaenne MoxKeT NpPHHATL peweHHe 06 YyYaCTHH B OJIaroTBOPHUTENHLHBIX
MCPOLPHATHAX, HAIPAB/ICHHBIX HA CO3/JAHHE U YTIPOUEHHE HMH/DKA Y upesaenus. [Ipi 9ToM man
¥ OIOJDKET YYACTHS B JAHHBIX MEPOIIPHATHSX YTBEPXKIAETCSA IUPEKTOPOM Y UpesKIeHHS.

3.15.B cmydae ocymecTBiIeHHS CIIOHCOPCKHX, OJarOTBOPHTENBHBIX  MPOrpamMM
YupexneHue n0mKHO HPENIBAPUTEIIEHO Y IOCTOBEPHTLCS, YTO NMpeocTaBisgeMas Y Ype:KIcHHEM
NIOMOIIb He OyAeT UCMOMb30BaHa B KOPPYHIIMOHHBIX LEJAX MM HHBIM HE3aKOHHBIM Iy TEM.

3.16. Tlpu B3auMoneiicTBUM ¢ MHIAMH, 3aHUMAIONMMHE ODKHOCTH rocyapCTBEHHOI
(MyHHLIMTIANBHOM) CI1yKOBI, CITEyeT PyKOBOACTBOBATHCS HOPMaMH, PETyJTHPYIOUIMMH 3THYECKHE
HOPMEI M IIPABHJIA CITY)KEOHOTO MIOBENEHHS FOCY IAPCTBEHHBIX (MYHHIUITATILHBIX) CITy KaIIHX.

3.17. Hencrionnenue Hactosumx [IpaBii MOKET cTaTh OCHOBAHHEM U IPUMEHEHHS K
PabOTHHUKY Mep IHCLHILIMHAPHOTO, A AMHHHCTPATUBHOTO, YTOJIOBHOTO M IPa)kIaHCKO-IIPABOBOTO
XapaKTepa B COOTBETCTBUH C ACHCTBYIOIIUM 3aKOHOIATENLCTBOM.

4. O61acTH NMpHUMEHeHHS

4.1. Hactosime IlpaBuna nomsexar [IPUMEHEHHUIO BHE 3aBUCUMOCTH OT TOrO, KaKHM
00pasoM IepenaoTcs AeNoBble MONAPKH U 3HAKU [EIOBOIO TOCTEIPUUMCTBA: HAMPIMYIO HIIH
Yepe3 IOCPETHUKOB.

4.2. Hacrosmme IIpaBuna sBRsIOTCS 06513aTeNbHBIME JUTS BCEX pabOTHUKOB YupexIeHHs
B IIEPHOJT pabOTEI B YUpeKIeHHH.



